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Monitoring learners using MEC

In this clinic we will go through some of the MEC tools that allow teachers and 
administrators to monitor their learners. 
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Messages

• Personal touch
• Help/homework
• Read receipts
• Distance learning

You can find messages in the top right of the tool bar. Teachers or administrators 
can send messages to keep in touch with students during a blended learning course 
or distance learning course. Teachers can set homework using messages and 
check the read receipts box to find out if their learners have opened the message. 
Students however, can’t send messages to each other.
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Announcements

• For whole classes
• For deadlines, reminders and 

events
• Make a teachers only class

Teachers or administrators can send announcements to whole classes. You can 
write announcements and then choose what date you would like them to be sent. If 
you would like a group of teachers to share information you can create a teachers 
only class and use announcements in this way. 



4

Bookmarks, Word Lists and Web Links

• Follow up work from class
• Catch up
• Extra work
• Keep learners informed
• Distance learning

Students and teachers can create their own list of bookmarks, word lists and web 
links. On top of this teachers and administrators can send packages of bookmarks, 
word lists and web lists to their learners. There are many uses, some of them are 
listed on this slide. To read about different ways you can use Word Lists please 
paste this in your browser 
http://www.connect2mec.com/SearchView.aspx?q=%22word%20lists%22 You can 
use Web Links to send useful websites to your learners and links to videos you’d 
like them to watch.
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Test Compiler

• Mid- and end-of-semester tests
• See where learners need to improve

Use the Test Compiler to find out how you learners are doing in the middle or at the 
end of a course. You can see the actual answers a learner has given when you look 
at their test results. This could help you decide what English the learners may need 
to revise or develop.
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Classes and the Markbook

• Register
• View each learner’s 

marks
• View whole class marks
• Compare
• Filter results on excel
• Find the average grade

When teachers go to My classes and click on View they can see all of the students 
in their class. They can see their students’ progress and then click on View 
Markbook to see more detailed results for each resource. Teachers can compare 
their students’ progress and export the marks on to their computer in a spreadsheet. 
Teachers can filter the students’ results on the spreadsheet by clicking on the top 
left corner of the spreadsheet to select the information, clicking on Data, Filter and 
AutoFilter.
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Extracting Data

• Data export
• Statistics
• Logs

Administrators can go to Export Data to extract lists of users, classes, groups and 
Markbook results. They can go to Statistics to find user and resource utilisation data 
and Logs to find out who has been logging on to the Campus, how long they have 
been on there and what they have been accessing. 
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User profiles

• User Management page
• Edit details

If you need to edit your users’ details as an administrator you can go to the user 
Management page, click on the plus button next to the user you would like to edit 
and then click on Edit. 


